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[Detailed Activity Report] 

WASHINGTON COLLEGE OF LAW 

A M E R I C A N  U N I V E R S I T Y  

Enter I to Include and the Fund  
number e.g. 10,11,12… 

Enter I to Include and the Unit  
number e.g. 641016 

Enter I to Include and the Object  
number e.g. 52101 

Enter N for no additional selection 
criteria and SAVE out of the screen 
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5 

Need Help?  Please contact Cathy Prather 
(202) 274-4062  cprather@wcl.american.edu 

This area is automatically 
filled with the current fiscal 

year and month. 

Enter the Start and End dates for the report.  
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Detail to enter GL account selection criteria 
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Click the DETAIL button to get  the 
Select/List screen. 
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Type XGAR and click GO or ENTER. 
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WASHINGTON COLLEGE OF LAW 

A M E R I C A N  U N I V E R S I T Y  

Need Help?  Please contact Cathy Prather 
(202) 274-4062  cprather@wcl.american.edu 

You need to enter a Y to verify the 
format is correct and SAVE out of 

the screen. 
7 

You need to enter a Y to proceed with the 
report and SAVE out of the screen. 
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You use H to HOLD the report and show it on 
the screen or P  to PRINT in which case you 
need to enter the Printer name in the next 

field and SAVE out of the screen. 
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WASHINGTON COLLEGE OF LAW 

A M E R I C A N  U N I V E R S I T Y  

Always SAVE out of the following Job 
Description screen. 
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The report will run. Click the FINISH 
button to complete the report. 
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Need Help?  Please contact Cathy Prather 
(202) 274-4062  cprather@wcl.american.edu 

Here is the GLBR report. To PRINT, IMPORT or NAVIGATE 
through the report use the following buttons. 
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